[bookmark: _GoBack]Name
City, State    name@gmail.com    610-555-1212    www.linkedin.com/in/yourname

HEADLINE

Summary (optional)
Statement indicating your area of focus, two or three key strengths, and level of experience. Can aso include your background or specialized experience, training, or a value statement.

Key Strengths
Key Strength
Key Strength
Key Strength
Key Strength
Key Strength
Key Strength
Key Strength
Key Strength
Key Strength
Key Strength

Relevant Work Experience
Company Name, City, State, Start – End Date
Position Title
Job task
Job task
Job task
Job task
Accomplishment focused bullet

Company Name, City, State, Start – End Date
Position Title
Job task
Job task
Job task
Job task
Accomplishment focused bullet

Company Name, City, State, Start – End Date
Position Title
Job task
Job task
Job task
Job task
Accomplishment focused bullet

Education
School, City, State
Degree, Major course of study

Training & Technology Skills (optional)
Microsoft Office, Word, Excel Outlook
Windows, Internet
Other software
